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Welcome
Welcome  to  Harlow  Green  Community  Primary  School  and  the  foundation  
stage of  your  childôs education .  This  booklet  is intended  to  help  you  to  
find  out  about  starting  Nursery  and  Reception  so that  you  can  prepare  for  
this  exciting  step  in  your  childôs life .  

We are extremely pleased and honoured that 
you have decided to choose Harlow Green as 
the school to support your ŎƘƛƭŘΩǎ early 
education. 

Beginning Nursery part-time and then 
Reception full-time are major events in your 
ŎƘƛƭŘΩǎ life.  There will be lots of new things to 
learn and experience and, of course, you will 
want to ensure your child is well-prepared to 
make the best of these opportunities. 

We believe that parents and carers, along with 
the wider family, are the ŎƘƛƭŘΩǎ first teachers.  
At Harlow Green, we recognise the 
individuality of every child and family, and our 
aim is to work together to ensure that each 
child makes the best possible progress whilst 
enjoying their time in our Early Years setting.

Growing happy, healthy and 
successful, together.

This prospectus is not an exhaustive list and so 
we would encourage you to visit our website at 
www.harlowgreen.org where you will find 
more detailed information about Nursery and 
Reception as well as the whole school.

If you have not yet chosen the school for your 
child and are interested in a visit, please contact 
the school office where the staff will make the 
necessary  arrangements.

http://www.harlowgreen.org/
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Class Organisation
Harlow  Green  Community  Primary  School  is a two -
form  entry  school and,  as such,  we have a Nursery  
and  two  Reception  classes.  Altogether,  we can  
support  up  to  112  children  aged 3 - 5  years  old .

Nursery
Our Nursery is scheduled from Monday to Friday with children attending 
for 5 morning or 5 afternoon sessions or, if eligible, 5 full day sessions 
(the full week must be taken). 

There are 52 places available in our Nursery which is organised into 26 
morning and 26 afternoon places. Each Nursery session is three hours 
long with morning sessions scheduled from 8.45am until 11.45am and 
afternoon sessions 12.30pm until 3.30pm. 

Families who are eligible for 30 hours provision may take up this offer at 
our school attending 8.45am until 3.30pm each day.

Reception
Doors open at 8.45am for Reception classes to begin at 9.00am with the 
end of the day being 3.20pm, Monday to Friday. There are 60 places 
available within Reception. 

Before and afterschool childcare provision may be accessed by 
Reception pupils.  This service is operated by Lamesley Childcare, who 
offer breakfast and afterschool club provision on our school site as well 
as holiday club provision (currently at another venue).  

Staffing Levels in Early Years
Within Nursery and Reception, the ratio of adults to children is increased 
in comparison to KS1 and KS2 due to the developmental needs of our 
youngest pupils.  We believe that quality interaction with adults is 
essential in supporting children who are at the early development stage.

Nursery Staff
Unlike private childcare nurseries, our Nursery class is led by a qualified 
teacher.  Our teacher is supported by a Level-3 Teaching Assistant along 
with an apprentice Teaching Assistant to increase the adult to pupil 
ratio. 

Reception Staff
As children move into full time education in Reception, the children 
move into one larger room staffed by two teachers and two Teaching 
Assistants.  The staff will be assigned as key adults to children, but all 
will be involved in their support during the working day.

Please note that personnel may change annually and within year.  
Staff organisation is correct at publication.  
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School Uniform
The wearing  of  uniform  is an  essential  part  of  being  a 
pupil  at  Harlow  Green  Community  Primary .  We want  
children  to  understand  the  importance  of  wearing  
appropriate  clothing  and  presenting  themselves  
positively  whilst  developing  a sense of  belonging . 

The majority of our uniform is sold through a local supplier.  However, it 
can also be purchased, without school logos, at many retailers.

General
ÅGreen jumper/cardigan
Å Yellow polo shirt
ÅGrey trousers/pinafore/skirt
Å Black sensible shoes /Wellingtons for outdoor play
Å Book folder (available to purchase from the school office)
ÅWater bottle (no juice allowed)

PE Uniform (On PE days children wear PE uniform all day)
ÅWhite t-shirt
ÅGreen Hoodie
Å Black tracksuit bottoms
Å Black plimsoles or trainers

Coats
Pupils should always come to school with an outdoor coat appropriate to 
the weather conditions.  We do not state what type of coat children 
should wear but, for those who wish, there are Harlow Green Primary 
School coats available through our suppliers. 

Spare Clothes 
Within Nursery and Reception, children may have an accident from time-
to-time.  We request that parents provide their child with a bag of spare 
clothes and underwear in case this situation occurs. Otherwise, we may 
need to contact you to come in with a change of clothes.  The bag of 
clothes can be kept at school on your ŎƘƛƭŘΩǎ peg. 

Messy Play

Our children will get messy! Although it is important that children 
wear the correct uniform at all times, please remember that your 
ŎƘƛƭŘΩǎ uniform is their working outfit  and many of the activities in 
Early Years classes involve 'messy ǇƭŀȅΩ (paint, glue, mud etc.) ς this is 
a big part of the Early Years Curriculum.  We provide aprons for 
painting and creative activities, and also for using the mud kitchen. 
Throughout the day staff encourage children to keep themselves clean 
and dry but accidents do happen so please bear this in mind. 

Naming Property

When a child has misplaced an item of clothing, it can be very 
challenging for staff to locate it if it has not been labelled with their 
name.   Parents/carers should ensure that all uniform is clearly 
labelled with the ŎƘƛƭŘΩǎ name, this includes shoes.  

Shoes

In Early Years, we strongly encourage children to become more 
independent in terms of dressing themselves, and for some children 
shoes can be a little bit tricky.  Children need to be able to change 
their shoes independently for P.E. and for outdoor activities where 
wellies are needed.  It is important that children can unfasten and 
refasten their school shoes without needing much help; black Velcro 
fastening shoes are often the best.  Trainers are not permitted. 


